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Information for Employees on the Rights and Obligations Arising from the Employment Relationship

University of South Bohemia in České Budějovice
Rectorate
Branišovská 1645/31a, 370 05 České Budějovice, ID: 60076658
represented by the Rector prof. Ing. Pavel Kozák, Ph.D.
(hereinafter referred to as the ‘Employer’)

and

Mr./Mrs: 
Date of birth: 
Personal number:
Address of permanent residence: 
(hereinafter referred to as ‘Employee’)

In accordance with the provisions of Section 37 of Act No 262/2006, the Labour Code (hereinafter referred to as the ‘Labour Code’), we inform you of the rights and obligations arising from employment that were not specified in the employment contract.

The rights and obligations of employees are governed by the relevant legislation, in particular the Labour Code, the Higher Education Act (Act No 111/1998), the internal regulations and the USB Collective Agreement. The internal regulations and the Collective Agreement are available on the USB website and on the websites of the individual faculties and consecutive parts of USB. Based on the above regulations and the Collective Agreement, the following are your basic rights and obligations:

1. The right to leave, the amount of leave, the method of determining leave, the use of leave and other rules concerning leave are governed by the provisions of Sections 211 to 223 of the Labour Code, the USB Collective Agreement, the USB Employment Rules and the internal regulations of USB.
2. The procedure for termination of employment, the duration and length of the notice period are determined by the provisions of Sections 48 to 73(a) of the Labour Code.
3. The professional development of the Employee is governed by the provisions of Sections 227 to 235 of the Labour Code, the USB Collective Agreement and the USB Career Regulations.
4. The scope of overtime work is regulated by Section 93 of the Labour Code, the USB Collective Agreement and the USB Employment Rules.
5. The scope of the minimum continuous daily rest and continuous weekly rest, meal and rest breaks or reasonable rest and meal periods are regulated by the provisions of Sections 90 to 92 of the Labour Code, the USB Collective Agreement and the USB Employment Rules.
6. Wage conditions:
a) your wage classification is contained in the wage notice given to you when you signed the employment contract; if your wage is contractually agreed upon, the amount of your wage is stated in the relevant contract;
b) the method of remuneration is governed by the Labour Code and related regulations, the USB Collective Agreement, the USB Wage Regulations and related internal regulations of the Employer,
c) the regular date for payment of wages is the 12th day of the calendar month following the performance of work, in accordance with the USB Wage Regulations,
d) wages are paid during working hours at the Employer's designated workplaces; at the Employee's request, the wages are transferred to the Employee's designated account at a financial institution.
7. The USB Collective Agreement is concluded between the USB management and representatives of individual trade unions, which are grouped in the Coordinating Trade Union Board of the University of South Bohemia in České Budějovice.
8. In connection with the Employee's employment, the Employer pays social security contributions to the relevant social security administration.
9. Delivery of documents via an electronic communications network or service:
a) Pursuant to Section 335(1) of Act No 262/2006, the Labour Code, as amended (hereinafter referred to as the 'Labour Code'), the Employee hereby declares in writing that he/she agrees to the Employer's delivery of documents to him/her via an electronic communications network or service. This consent applies to the delivery of all documents defined in Section 334 of the Labour Code.
b) For the purposes of delivery via an electronic communications network or service, the Employee shall provide an electronic address that is not held by the Employer. Electronic address: ..................................................................................... The Employee shall promptly notify the Employer in writing of any change to their email address.
c) The Employee confirms that he/she has been informed in writing by the Employer prior to the granting of this consent pursuant to Section 335(1) of the Labour Code about the conditions for the delivery of documents via an electronic communications network or service, including the statutory time limit provided for in Section 335(3) of the Labour Code.
d) The employee confirms that they have been informed of the conditions for delivering the wage statement pursuant to Section 335(3) of the Labour Code, which may also be delivered to the employee at their other electronic address.
10. Setting a password for USB information systems:
By entering their email address, employees agree to receive an email containing instructions for setting a password for USB information systems.
11. Delivery of documents to the Employee's data box:
For the purpose of delivery of all documents defined in Section 334 of the Labour Code, the Employee also provides the Employer with the identifier of his/her data box: ............... and declares that he/she has not made it inaccessible for delivery of documents from the data box of a legal entity. The Employee is aware that if he/she does not log in to the data box within 10 days from the date of delivery of the document to the data box, the document shall be deemed to have been delivered on the last day of this period. 
12. In order to comply with Decree No 82/2018, on Security Measures, Cyber Security Incidents, Reactive Measures, Cyber Security Submission Requirements and Data Disposal (Cyber Security Decree), employees will be required to set up multi-factor authentication (MFA) when they first log into the Microsoft365 cloud (https://www.microsoft365.com/). Employees will install authentication applications or register authentication via SMS on their mobile phone, if applicable, or may ask the IT administrator to allocate and set up an authentication token. For more information, employees can visit https://wiki.jcu.cz/Microsoft_365/MFA or contact the IT administrator of the faculty/department.
13. Further rights and obligations: ........

By affixing his/her signature, the Employee confirms that he/she has been informed of the above information by the Employer.

České Budějovice on ..................


...............................................
Signature of the Employee
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