Erasmus+ participant agreement – staff mobility KA131 – 2026
 

	
The participant completes and provides supporting documents only for the items highlighted in yellow; the items highlighted in turquoise are completed or checked by the organisation. 
AGREEMENT ON ERASMUS+ SUPPORT – MOBILITY OF INDIVIDUALS
Project code: 2026-1-CZ01-KA131-HED-000422192 

Field: Higher Education
Academic year:  Klikněte nebo klepněte sem a zadejte text.
Erasmus+ mobility ID number: Klikněte nebo klepněte sem a zadejte text.
Type of mobility: 
☐	Teaching assignment (STA)
☐	Training / job shadowing (STT)
☐	BIP (STA)
☐	BIP (STT)
☐	Combined staff mobility (STA/STT)
Mobility regime according to the destination country:
☐	Standard KA131 mobility to an EU Member State or third country associated to the Programme
☐	International KA131 mobility to a third country not associated to the Programme
Note: International KA131 mobility is not a separate type of mobility. It is a regime for implementing mobility according to the destination country, where a teaching assignment, training activity or combined staff mobility takes place in a third country not associated to the Programme.
PREAMBLE
This Agreement (‘the Agreement’) is concluded between the following parties: 
on the one part,
the organisation providing Erasmus+ support (‘the organisation’),
University of South Bohemia in České Budějovice
Company ID No.: 60076658
with its registered office at: Branišovská 1645/31a, 370 05 České Budějovice, Czech Republic
Erasmus code: CZ CESKE01
OID: E10208936
e-mail: info@jcu.cz
identified in Annex 1 to this Agreement as the sending institution,
represented for the purposes of signature of this Agreement by prof. Ing. Vladimír Žlábek, Ph.D., Vice-Rector for International Relations, or Mgr. Kateřina Vinická, International Relations Officer, or Mgr. Zdeňka Novotná, Erasmus+ Institutional Coordinator
and
on the other part,
the participant (‘the participant’), [Participant’s first name and family name]
	Date of birth:
	Klikněte nebo klepněte sem a zadejte text.
	Nationality:
	Klikněte nebo klepněte sem a zadejte text.
	Tel.:
	Klikněte nebo klepněte sem a zadejte text.
	E-mail:
	Klikněte nebo klepněte sem a zadejte text.
	Permanent residence address: Klikněte nebo klepněte sem a zadejte text.



	Faculty:
	Zvolte položku.
	Department / institute: 
	Klikněte nebo klepněte sem a zadejte text.
	Length of service / duration of employment at USB:
(number of years at USB)
	Klikněte nebo klepněte sem a zadejte text.

The parties referred to above have agreed to enter into this Agreement for the purpose of carrying out mobility at:
	Receiving organisation:
	Klikněte nebo klepněte sem a zadejte text.
	Erasmus+ code
	Klikněte nebo klepněte sem a zadejte text.
	OID:
	Klikněte nebo klepněte sem a zadejte text.
	Country:
	Klikněte nebo klepněte sem a zadejte text.
	Address:
	Klikněte nebo klepněte sem a zadejte text.
	[bookmark: _Hlk171249373]Mobility dates:
(according to the travel order)
	Klikněte nebo klepněte sem a zadejte text.
	Mobility dates:
(working days, excl. travel days)
	Klikněte nebo klepněte sem a zadejte text.
	Mode of transport used:

	Klikněte nebo klepněte sem a zadejte text.
Note: State the planned mode of transport. If support for green travel is claimed, the planned mode of transport must comply with the Erasmus+ Programme rules for the 2026 Call, in particular the requirement that at least half of the return journey is carried out by sustainable means of transport. Actual fulfilment of the conditions is verified after return in accordance with Article 3.9 of this Agreement and on the basis of the documents submitted for the settlement of the travel order.



	BIP title (if relevant):
	Klikněte nebo klepněte sem a zadejte text.
	BIP ID: 
(provided by the organising HEI):
	Klikněte nebo klepněte sem a zadejte text.
	Date(s) of the virtual component:
	Klikněte nebo klepněte sem a zadejte text.


Bank account where the financial support should be paid:
Where an advance payment or any other payment under this Agreement is paid by bank transfer, the participant’s bank account recorded with the organisation for salary payment purposes shall be used. No other bank account may be used for the payment of these funds unless the organisation provides otherwise in accordance with its internal rules.
The Agreement is composed of:
Terms and Conditions.
Annex 1:    ☐	Erasmus+ mobility agreement for staff mobility for teaching
☐	Erasmus+ mobility agreement for staff mobility for training
☐	Erasmus+ mobility agreement for staff mobility for teaching and training (combined mobility)
Annex 2:    Declaration and evidence of insurance cover for the duration of the international business trip (the participant always submits this before the start of the mobility; depending on how the insurance is arranged, the supporting document under Article 7 of this Agreement is attached)
Annex 3: 	Overview of individual support and travel support rates for the 2026 Call
The terms set out in the Terms and Conditions will take precedence over those set out in the annexes. 
Total amount includes:
☐	Base amount for individual support for long-term physical mobility
☐	Base amount for individual support for short-term physical mobility
☐	Top-up amount for students and recent graduates with fewer opportunities on long-term mobility 
(250 EUR)
☐	Top-up amount for students and recent graduates with fewer opportunities on short-term mobility 
(100 EUR or 150 EUR)
☐	Top-up amount for traineeships (150 EUR) 
☐	Travel support (green travel or non-green travel)
☐	Additional travel days (additional individual support days) 
☐	Exceptional costs for expensive travel (based on real costs) 
☐	Inclusion support (based on real costs)
Note: Items relating exclusively to students, recent graduates or student traineeships are not selected for staff mobility activities, unless the Erasmus+ Programme rules for the relevant type of mobility provide otherwise.

The participant receives:
☐	a financial support from Erasmus+ EU funds
☐	in-kind support (in the form of direct provision of the needed goods and services financed through Erasmus+ EU funds)
☐	combined financial and in-kind support financed through Erasmus+ EU funds
☐	a zero-grant
☐	a financial support from Erasmus+ EU funds combined with a zero-grant 


TERMS AND CONDITIONS

ARTICLE 1 – SUBJECT OF THE AGREEMENT
1.1 This agreement sets out the rights and obligations and terms and conditions applicable to the support provided to the participant to carry out a mobility activity under the Erasmus+ Programme.
1.2 The organisation will provide support to the participant for undertaking a mobility activity.
1.3 The participant accepts the support specified in Article 3 and undertakes to carry out the mobility activity as described in Annex 1.
1.4 Amendments to this agreement will be requested and agreed by both parties through a formal notification by letter or by electronic message.
ARTICLE 2 – DURATION OF MOBILITY
2.1    The physical mobility period, for which the duration of mobility relevant for the calculation of support under Article 3 of this Agreement and for alignment with the approved travel order is determined, starts on [date] and ends on [date]. This period includes the physical component of the mobility and any funded travel days, where they are eligible under the Erasmus+ Programme rules, this Agreement and the approved travel order and are expressly stated in Article 2.2 and Article 3 of this Agreement.
2.2    	The period covered by this Agreement includes the following components of the mobility:
The physical component of the mobility means the period during which the participant is required to be present at the receiving organisation or at the venue of the activity for the purpose of carrying out the mobility programme set out in Annex 1. Travel days or any other parts of the international business trip not related to the Erasmus+ mobility are not included in the physical component of the mobility.
· a physical mobility period from [date] to [date], equal to [number of mobility days] days.
· [...] funded travel days, where they are relevant for the mobility concerned and eligible under the Erasmus+ Programme rules.
· a virtual component from [date] to [date], where relevant for the given type of mobility, in particular for combined mobility or a BIP.
The virtual component of the mobility referred to in this Article forms part of Erasmus+ mobility under this Agreement and is subject to the participant’s obligations laid down in this Agreement, Annex 1, the Erasmus+ Programme rules and the documentation of the activity concerned. The fact that the virtual component is not included in the time span referred to in Article 2.1 does not mean that it is excluded from the subject matter of this Agreement; it serves solely to distinguish the physical mobility period and travel days from the virtual component of mobility for the purposes of calculating support, the travel order and verification of physical participation.
2.3    	The actual start and end dates of the physical component of the mobility shall be evidenced by the Confirmation of participation in Erasmus+ staff mobility issued by the receiving organisation (‘Confirmation’). The Confirmation must correspond to the physical component of the mobility actually carried out and must be submitted to the organisation in the manner set out in Article 9 of this Agreement. Fulfilment of the virtual component of the mobility, where relevant, shall be evidenced in a manner appropriate to the activity concerned, in particular by BIP documentation, confirmation from the organiser, the activity programme or another verifiable supporting document.
2.4   	The data specified in the approved travel order may also include travel days before the start or after the end of the physical mobility period. For the purposes of this Agreement, such days are considered funded travel days only if they are necessary for the implementation of the Erasmus+ mobility, eligible under the Erasmus+ Programme rules, included in the individual support calculation under Article 3 of this Agreement, consistent with the approved travel order and duly justified in relation to the Erasmus+ mobility. 
2.5    	The minimum and maximum duration of the physical mobility period is governed by the Erasmus+ Programme rules applicable to the 2026 Call and to the specific type of staff mobility. 
Travel days are not included in the minimum duration of physical mobility. The minimum number of days of physical mobility must consist of consecutive days, unless the Erasmus+ Programme rules provide otherwise.
	Type of mobility
	Minimum duration 
	Maximum duration

	Teaching assignment (STA)
	2 days
	60 days

	Training (STT)
	2 days
	60 days

	Physical component 
of a blended intensive programme (BIP)
	5 days
	30 days

	Combined staff mobility (STA/STT)
	2 days
	60 days


ARTICLE 3 – FINANCIAL AND OTHER SUPPORT
3.1     The support is calculated following the funding rules indicated in the Erasmus+ Programme Guide, Call 2026, and provided in the form described in Article 3.4 of this Agreement.
3.2    	The participant will receive Erasmus+ support for [...] days. This number of days corresponds to the sum of the days of the physical mobility period and any funded travel days under Article 2 of this Agreement. 
3.3    	The participant may submit a request to extend the duration of the mobility within the maximum permitted duration indicated in the Erasmus+ Programme Guide 2026. If the organisation agrees to extend the mobility period, the Agreement will be amended accordingly. 
3.4    The Erasmus+ Programme distinguishes in particular between support for subsistence costs and support for travel costs.
Subsistence costs. Support for subsistence costs is a unit contribution for the physical mobility period and any funded travel days. It is determined according to the destination country, the number of eligible days and the Erasmus+ Programme rules applicable to the relevant call; it is not reimbursement of individual expenses based on actual supporting documents.
Travel costs. Support for travel costs is a separate unit contribution for the participant’s travel from the place of the sending organisation to the place of the receiving organisation and back. It is determined according to the distance band established using the European Commission’s tool and according to the mode of travel. 
In-kind support. In-kind support may consist in particular of the direct provision of selected services related to the mobility, such as travel, accommodation or other necessary services, if they are eligible under the Erasmus+ Programme rules.
The selected form of support describes the method of providing support from Erasmus+ EU funds; it does not in itself constitute a decision approving the business trip or the overall settlement of travel allowances under labour-law and internal regulations of the organisation.
3.5    The overview of financial support and funding sources is set out in this table. The table distinguishes between the amount provided from Erasmus+ EU funds and the amount provided from the central source of the University of South Bohemia under this Agreement. If the mobility or any part of it is recorded as a zero-grant from Erasmus+ EU funds, the value 0 EUR is entered for the relevant item in the column ‘Amount from Erasmus+ EU funds’. Any amount provided from the central source of the University of South Bohemia is entered separately in the relevant column; this amount is not financial support from Erasmus+ EU funds.
If support from the central source of the University of South Bohemia is determined according to the rates and principles used for calculating Erasmus+ support, this is solely a method of calculation. Such support is not considered financial support from Erasmus+ EU funds and is also governed by the conditions of the source from which it is financed, the approved travel order and the internal regulations of the organisation.
	Support / cost category
	Number of days / km / specification
	Rate / calculation method
	Amount from Erasmus+ EU funds
	Amount from the central source of USB
	Note

	Subsistence costs
	[...] days
	[...] EUR/day
	[...] EUR / 0 EUR
	[...] EUR / n/a
	

	Subsistence costs 
– travel days
	[...] days
	[...] EUR/day
	[...] EUR / 0 EUR
	[...] EUR / n/a
	only if the travel days are eligible, approved and expressly included in the individual support calculation under this Agreement

	Travel costs
	distance band / mode of travel
	[...] EUR
	[...] EUR / 0 EUR
	[...] EUR / n/a
	

	Total
	
	
	[...] EUR
	[...] EUR
	


Note: This table sets out only the support and funding sources awarded under this Agreement. Any additional costs paid by a faculty or another unit of the organisation which are not expressly stated in this table are not awarded or guaranteed by this Agreement; their approval, amount, source and settlement are governed by the approved travel order and the rules of the relevant faculty or unit of the organisation.
3.6     For the purposes of this Agreement, zero-grant from Erasmus+ EU funds means participation in an Erasmus+ mobility activity or part thereof without financial support from Erasmus+ EU funds for the relevant period or budget category. Zero-grant does not mean that the Erasmus+ staff mobility takes place outside the Erasmus+ Programme or that the international business trip takes place without travel allowances. The zero-grant participant remains a participant in Erasmus+ mobility and is required to comply with all conditions of the Erasmus+ Programme, this Agreement, Annex 1, the approved travel order and the internal regulations of the organisation.
If the mobility or part thereof is marked as zero-grant and support from the central source of USB is also stated in Article 3.5, this means that no financial support from Erasmus+ EU funds is provided to the participant for that part; however, the relevant costs may be covered from the central source of USB to the extent and under the conditions set out in this Agreement, in the approved travel order and in the internal regulations of the organisation.
Support from the central source of USB may be determined according to the rates and principles used for calculating Erasmus+ support under Annex 3 to this Agreement, where this is consistent with the conditions of the relevant source and the decision of the organisation. The use of these rates is solely a method of calculation and does not establish that the support constitutes financial support from Erasmus+ EU funds.
3.7    Erasmus+ staff mobility must be duly approved before its start as an international business trip in accordance with the Labour Code, implementing legal regulations governing travel allowances and the internal regulations of the organisation. The approved travel order determines in particular the duration of the business trip, the place of activity, the purpose of the trip, estimated costs, the source or sources of funding and any advance payment. This is without prejudice to the fact that entitlement to support from Erasmus+ EU funds, its amount and eligibility are always assessed according to the Erasmus+ Programme rules and this Agreement.
Financial support from Erasmus+ EU funds represents the source of coverage for eligible mobility costs under the Erasmus+ Programme rules. The settlement of the business trip, including any additional payment or repayment, is carried out in accordance with the Labour Code, implementing legal regulations governing travel allowances and the internal regulations of the organisation. Approval of the business trip or inclusion of costs in the travel order does not in itself establish entitlement to their reimbursement from Erasmus+ EU funds beyond the Programme rules and this Agreement.
3.8    Costs beyond the support specified in this Agreement and other funding sources. The support specified in this Agreement represents the maximum amount that may be provided to the participant under this Agreement from Erasmus+ EU funds or from the central source of USB indicated in Article 3.5. Costs which are not eligible for funding from Erasmus+ EU funds or which exceed the amount of support awarded under this Agreement, in particular additional costs of travel allowances arising during the settlement of the international business trip, may be paid from another source of the faculty, unit, organisation or project only if their payment is approved in advance and stated in the travel order or another relevant approval document. This Agreement does not establish the participant’s entitlement to reimbursement of costs beyond the support specified in Article 3.5; the approval, amount, source and settlement of such costs are governed exclusively by the approved travel order and the rules of the relevant faculty, unit, organisation or project.
3.9    In the case of green travel, support for travel costs and any funded travel days are determined according to the Erasmus+ Programme rules. For the 2026 Call, green travel means travel where at least half of the return journey is carried out by sustainable means of transport, in particular by train, bus, bicycle, on foot or by car-sharing; travel by boat may be recognised as green travel only if combined with other low-emission means of transport.
Support for green travel is determined provisionally according to the planned mode of travel stated in this Agreement and in the approved travel order. Actual compliance with the conditions for green travel is verified after return, in particular on the basis of documents submitted for the settlement of the travel order, especially tickets or other relevant travel documents. If the participant fails to provide evidence that the conditions for green travel have been met, or if the settlement of the travel order or the documents submitted show that the conditions have not been met, the support will be recalculated according to the rules for non-green travel and the participant is required to repay any difference if higher support has already been provided.
Travel days may be funded only to the extent laid down by the Erasmus+ Programme rules, this Agreement and the approved travel order. The mere inclusion of a longer business trip in the travel order does not establish entitlement to funding of all travel days from Erasmus+ EU funds.
3.10  The use of the employee’s private vehicle, an official vehicle or another road motor vehicle for the purposes of Erasmus+ staff mobility is possible only with the consent of the organisation or the relevant superior and must be stated in the approved travel order in accordance with the Labour Code, the internal regulations of the organisation, the Methodology for the Administration of the Erasmus+ Programme at USB and Bursar’s Measure K61. For the purposes of this Agreement, AUV means the use of the employee’s private vehicle and AUS means the use of an official vehicle or another vehicle provided or approved by the organisation under its internal rules.
If, with the consent of the organisation, the employee uses AUV instead of public transport, travel expenses for the purposes of settling the business trip shall be determined at no more than the price of a second-class fare on the corresponding route, unless the internal regulations of the organisation provide otherwise. The participant is required to submit, already at the stage of approval of the travel order, conclusive evidence of the price of travel by public transport. This rule relates to the settlement of travel allowances under labour-law and internal regulations of the organisation and is without prejudice to the separate assessment of support for travel costs from Erasmus+ EU funds according to the Erasmus+ Programme rules.
The use of AUS is not an eligible expenditure from Erasmus+ EU funds and cannot be paid from Erasmus+ Programme funds, not even up to an amount comparable to the price of public transport. Any costs related to the use of AUS shall be borne by the faculty, unit of the organisation or another source approved in advance and stated in the approved travel order or another relevant approval document.
In the case of car-sharing, reimbursement of travel expenses is due only to the driver, if entitlement to reimbursement is recognisable in the given case under labour-law and internal regulations of the organisation and the Erasmus+ Programme rules. The documentation must show who used the vehicle, who bears the travel expenses, how the comparable cost of public transport was determined and whether the conditions of the Erasmus+ Programme for the award of travel support, or support for green travel, are met.
3.11  The amount of support actually recognised may be recalculated after return from the mobility according to the actual duration of the confirmed mobility, documented travel documents, fulfilment of the conditions for green travel, submission of documents for actual costs, any approval of inclusion support or exceptional costs for expensive travel and according to fulfilment of other conditions of the Erasmus+ Programme and this Agreement.
If the actual amount of recognised support is lower than the amount provided to the participant in the form of an advance payment or another performance, the participant may be requested to repay the difference. If the actual amount of recognised support is higher and the increase is in accordance with the Programme rules, this Agreement, the approved travel order and the available project budget, an additional payment may be provided to the participant.
3.12  Erasmus+ support amounts are set in EUR for the purposes of this Agreement. If an advance payment, additional payment, repayment or other financial settlement is provided, accounted for or settled in CZK, conversion shall be made according to the internal regulations of the organisation for international business trips. Under these regulations, where an advance payment is provided, the CNB exchange rate valid on the date of payment of the advance shall be used; if no advance payment was provided, the CNB exchange rate valid on the date of commencement of the international business trip shall be used. The participant acknowledges that exchange-rate differences, bank charges or other costs incurred in connection with the transfer of funds are not separately paid from Erasmus+ EU funds, unless the Erasmus+ Programme rules or the internal regulations of the organisation provide otherwise.
ARTICLE 4 – ENTITLEMENT TO ERASMUS+ SUPPORT
4.1     	The participant is entitled to support based on Article 3 above if they have actually undertaken the activity during the period set out in Article 2. Where the support is based on real costs, these must be based on supporting documents such as invoices, receipts, etc.
4.2     	The support may not be used to cover costs that are already funded from EU sources. The grant is nonetheless compatible with any other source of funding, including financial remuneration that the participant could receive for teaching activities, training or any work outside the mobility activities, as long as they carry out the activities set out in 
Annex 1.
This is without prejudice to the prohibition of double funding of the same cost from EU sources or to the obligation to separate costs relating to Erasmus+ mobility from costs relating to another part of the international business trip. If the Erasmus+ mobility forms part of a wider business trip with several purposes, only costs that are necessary, eligible and duly justified in relation to the Erasmus+ mobility may be covered from the Erasmus+ EU source.
4.3     The participant may not claim reimbursement for currency exchange losses or bank charges charged by the participant’s bank for transfers from their sending institution.
ARTICLE 5 – PAYMENT ARRANGEMENTS
5.1    Basic rule for payment settlement. The provision of an advance payment, payment of funds, settlement of the business trip, any additional payment or repayment in Erasmus+ staff mobility shall be governed by the approved travel order, the Labour Code, the internal regulations of the organisation and the Erasmus+ Programme rules. This is without prejudice to Articles 3.7 and 3.8 of this Agreement.
5.2    Accountable advance payment. In accordance with the legal rules governing travel allowances, the organisation shall provide the employee with an accountable advance payment up to the estimated amount of travel allowances, unless the organisation and the employee agree that no advance payment will be provided. The amount of the advance payment must not exceed the estimated amount of travel allowances stated or approved in the travel order. The participant may request an advance payment in a lower amount or may request that no advance payment be provided.
5.3    Travel order in paper form. If the travel order is processed in paper form, the participant shall indicate the request for an advance payment in this Agreement. The administrative basis for payment of the advance payment shall be arranged by the International Relations Office of the Rectorate of USB. Unless the participant specifies otherwise, the advance payment shall usually be determined as the product of the number of mobility days financed from the Erasmus+ EU source and the relevant daily rate of individual support set out in Article 3 of this Agreement. This is without prejudice to any provision of an advance payment for travel costs or for costs covered from another source approved in advance, provided that these are stated in the approved travel order. The total amount of the advance payment must not exceed the estimated amount of travel allowances.
For a paper travel order, the participant requests an advance payment:
☐	YES, in cash in EUR, in the amount determined under this Agreement and the approved travel order
☐	YES, in cash in EUR, in a lower amount: ________ EUR
☐	YES, by transfer in CZK to the participant’s bank account recorded with the organisation for salary payment purposes, in the amount of: ________ CZK
☐	NO, I do not request an advance payment
Note: This option is completed only where the travel order is in paper form. Where an advance payment by transfer in CZK is requested, the participant’s bank account recorded with the organisation for salary payment purposes shall be used, unless the organisation’s internal rules provide otherwise.
5.4    Travel order in electronic form. If the travel order is processed in electronic form, the participant shall request the advance payment directly in the electronic travel order according to the procedure of the relevant faculty or unit of the organisation. The request for an advance payment stated in the electronic travel order replaces completion of the advance payment request in this Agreement. The amount of the advance payment must not exceed the estimated amount of travel allowances stated or approved in the electronic travel order. The amount, currency and method of providing the advance payment shall be assessed and approved as part of the approval process for the electronic travel order.
5.5    Deadline for provision of Erasmus+ support. Where financial support from the Erasmus+ EU source is provided to the participant, the organisation shall ensure that it is provided in accordance with the Erasmus+ Programme rules, this Agreement, the approved travel order and the internal regulations of the organisation. The financial support or the corresponding part thereof shall be provided to the participant no later than 30 calendar days after signature of the Agreement by both parties or by the start date of the mobility, whichever occurs first, provided that, before the payment is made, the travel order has been duly approved, the participant has provided all required supporting documents and the conditions laid down in the internal regulations of the organisation for the provision of an advance payment or other payment have been met. If these conditions are not met in time for reasons attributable to the participant or because the travel order has not been approved or its approval process has not been completed, the payment may be made later; in such a case, making the payment later shall not constitute a breach of the organisation’s obligations.
5.6    Settlement by funding source when settling the business trip. The advance payment provided is an accountable advance payment for travel allowances. The final determination of the amounts covered from the Erasmus+ EU source, from the central source of USB or from another source approved in advance shall be made when the business trip is settled, in accordance with Article 3 of this Agreement, the approved travel order, the internal regulations of the organisation and the Erasmus+ Programme rules. This is without prejudice to the fact that no entitlement to financial support from the Erasmus+ EU source arises for parts of the mobility marked as zero-grant.
5.7    Settlement, additional payment, repayment and EU Survey. After completion of the business trip, the participant is required to submit the documents necessary for the settlement of travel allowances within the time limit laid down by the Labour Code and the internal regulations of the organisation, usually within 10 working days after the date on which the business trip ends. The settlement of the business trip also includes assessment of the actual amount of support eligible from the Erasmus+ EU source under Article 3 of this Agreement. Any additional payment or repayment shall be determined on the basis of the settlement of the business trip, the supporting documents submitted, the actual duration of the mobility and fulfilment of the conditions of the Erasmus+ Programme and this Agreement. Submission of the participant’s final report through EU Survey is a separate obligation of the participant under Article 9 of this Agreement and shall not be considered a request for financial settlement of travel support.
ARTICLE 6 – ESSENTIAL CONDITIONS OF MOBILITY AND REPAYMENT OF FINANCIAL SUPPORT BY THE PARTICIPANT
6.1    	If the participant fails to comply with the terms and conditions of the Agreement or terminates the Agreement before it ends for reasons other than those referred to in Article 13.1, the participant shall be required to repay the amount of financial support already paid, unless otherwise agreed with the organisation. Such agreement must be reported by the organisation and is subject to approval by the National Agency.
6.2    	The amount of financial support may be recalculated after completion of the mobility in accordance with Article 3.11 of this Agreement. If the recalculation results in a lower entitlement, the participant may be requested to repay the difference under this Article.
6.3    The participant may be requested to repay the financial support or a proportionate part thereof in particular where the mobility was not carried out; the actual duration of the physical mobility was shorter than the duration stated in the Agreement or in Annex 1; the participant fails to submit the Confirmation or other required documents; the participant fails to provide evidence of the facts relevant to the amount of support awarded, in particular green travel, additional travel days, travel costs or real costs; the participant fails to complete the EU Survey; the same cost is double-funded from EU sources; or the participant breaches the terms and conditions of this Agreement, Annex 1, the travel order or the Erasmus+ Programme rules in a manner affecting entitlement to support or its amount.
6.4    If the entire mobility or any part thereof is recorded as a zero-grant from the Erasmus+ EU source, the participant shall have no entitlement to financial support from the Erasmus+ EU source for that part. This is without prejudice to the participant’s obligation to fulfil the conditions of the Erasmus+ Programme, this Agreement, Annex 1 and, where applicable, the approved travel order.
6.5    Recalculation or repayment of financial support from the Erasmus+ EU source shall be assessed in accordance with the Erasmus+ Programme rules and this Agreement. Settlement of the international business trip shall be carried out in accordance with the Labour Code, the approved travel order and the internal regulations of the organisation. Changes compared with the approved mobility conditions may affect both of these settlements.
6.6    If the organisation identifies facts which may lead to repayment of the financial support or part thereof, it shall inform the participant and state the reason for recalculation or repayment of the support, the amount of the repayment requested, the deadline and the method of settlement. Where possible and in accordance with the Erasmus+ Programme rules, the organisation may invite the participant in advance to supplement or correct the supporting documents.
The essential conditions for the proper completion of staff mobility include, in particular, the conditions set out in the following overview; this is without prejudice to the participant’s further obligations laid down in this Agreement, Annex 1, the approved travel order and the Erasmus+ Programme rules.
	Type of mobility
	Essential conditions for completion of the mobility

	Teaching assignment (STA)
	The participant is required to complete the approved teaching programme set out in Annex 1. The teaching must meet the minimum scope laid down by the Erasmus+ Programme rules, usually at least 8 hours of teaching per week or for any shorter period of stay; where teaching and training are combined, the reduced minimum scope of teaching under the Erasmus+ Programme rules shall apply.

	Training / job shadowing (STT)
	The participant is required to complete the approved programme of training, job shadowing, professional development or other relevant activity set out in Annex 1. Ordinary participation in a conference shall not be considered training.

	BIP (STA/STT)
	The participant is required to complete the physical component of the BIP and any virtual component to the extent set out in the BIP documentation, Annex 1 and the approved travel order. The BIP title, BIP ID and dates of the virtual component must be stated where relevant for the given mobility.

	Combined staff mobility (STA/STT)
	The participant is required to complete the approved teaching and training programme set out in Annex 1. For the teaching component, the minimum scope of teaching laid down by the Erasmus+ Programme rules for a combination of teaching and training shall apply.

	All types of staff mobility
	The participant is required to meet the minimum duration of physical mobility, provide evidence of the actual duration and completion of the programme by means of the Confirmation in a verifiable form under Article 9.2 of this Agreement, submit the EU Survey and submit the documents necessary for the settlement of the business trip and for verification of entitlement to support. The minimum number of days of physical mobility must consist of consecutive days, unless the Erasmus+ Programme rules provide otherwise.


The conditions set out in this Agreement constitute the basic contractual definition; this is without prejudice to the full Erasmus+ Programme rules laid down in the Erasmus+ Programme Guide for the relevant call, the grant agreement, the rules of the National Agency and the internal regulations of the organisation.
ARTICLE 7 – INSURANCE
7.1    General obligation to have insurance cover. The organisation shall provide the participant with the information and support necessary to ensure that, before the start of the mobility, the participant has travel insurance for the duration of the international business trip. The participant is responsible for ensuring that the insurance corresponds to the destination country, the duration of the business trip, the work-related or official nature of the mobility, the nature of the activity carried out and any specific risks connected with the trip, unless the insurance is arranged directly by the organisation. The organisation shall verify only the submission of Annex 2 and evidence of the existence of insurance cover under this Agreement; it shall not assess or guarantee the completeness, limits, exclusions or overall adequacy of the insurance cover arranged by the participant or provided by another person.
7.2    Scope of insurance confirmed by the participant. In Annex 2, the participant confirms that they have read the insurance terms and conditions and that, to the best of their knowledge, the insurance cover corresponds to the nature of the international business trip, in particular as regards medical expenses, assistance services including repatriation, accident insurance and third-party liability insurance, where relevant for the given trip. This is without prejudice to the participant’s responsibility for assessing whether the scope of insurance corresponds to their needs and to the risks of the trip.
7.3    The participant is required always to submit Annex 2 before the start of the mobility – Declaration and evidence of insurance cover for the duration of the international business trip. In Annex 2, the participant shall indicate the method by which the insurance has been arranged and shall attach the relevant evidence under Article 7.4 of this Agreement. Without submission of Annex 2 and evidence of the existence of insurance cover, the international business trip need not be approved or its start may be postponed.
7.4    Evidence according to the method by which the insurance is arranged. The participant shall provide evidence of insurance cover in the manner set out in the following overview:
	Method by which the insurance is arranged
	Evidence submitted by the participant

	Framework insurance policy of the organisation / UNIQA
	A copy or scan of the UNIQA insured person’s card, or another confirmation issued by the organisation, faculty or unit that the framework travel insurance applies to the international business trip concerned. The organisation is not required to attach the full wording of the framework insurance policy to this Agreement.

	Participant’s own travel insurance
	An insurance certificate, confirmation of insurance or insurance policy showing at least the name of the insured person, the period of validity and the territorial validity. In Annex 2, the participant confirms that they have read the insurance terms and conditions and that, to the best of their knowledge, the insurance corresponds to the nature of the international business trip.

	Insurance arranged by the receiving institution
	Confirmation from the receiving institution that insurance or cover relating to the activity concerned has been arranged; the confirmation should show at least the insured person or the category of covered persons, the duration or period of cover and the connection with the activity concerned.

	Insurance linked to a payment or credit card
	Confirmation from the bank or insurer of the existence of the insurance and its basic validity for the participant. The payment or credit card itself is not sufficient evidence of the existence of insurance.


7.5    Insufficient evidence. A European Health Insurance Card, health insurance card, copy of a payment or credit card, general bank confirmation or a mere declaration by the participant are not, in themselves, sufficient evidence of the existence of travel insurance. These documents may be used only as supplementary supporting documents if, at the same time, evidence is submitted which makes it possible to link the insurance cover to the specific participant and the period of the international business trip.
7.6    Supplementing evidence. If the documents submitted do not show that the participant is insured for the duration of the international business trip, in particular if the insured person, period of validity or territorial validity of the insurance is not clear, the organisation may require the participant to supplement the evidence before the start of the business trip. Supplementing the evidence serves solely to verify the existence of insurance cover and does not mean that the organisation assumes responsibility for its scope, limits, exclusions or adequacy.
ARTICLE 8 – ONLINE LANGUAGE SUPPORT (OLS)
8.1    	The participant may complete the OLS language assessment before the start of the mobility in the language in which the mobility will be carried out, where available, and may use the language courses available on the OLS platform.
ARTICLE 9 – PARTICIPANT REPORT AND OBLIGATIONS AFTER RETURN FROM MOBILITY
9.1   	The participant shall complete and submit a report on their mobility experience through the online EU Survey tool within 30 calendar days of receiving the invitation to submit it. If the participant does not complete and submit the online final report, the organisation may require the participant to repay part or all of the financial support provided from the Erasmus+ EU source.
9.2     	After return from mobility, the participant is required to submit the Confirmation of participation in Erasmus+ staff mobility issued by the receiving organisation (‘Confirmation’). The Confirmation is a document confirming the actual start and end dates of the physical component of the mobility and, where applicable, fulfilment of other type-specific conditions of the mobility, in particular completion of teaching, training, a combined activity or participation in a BIP.
The participant is required to submit the Confirmation in a form which enables the organisation to verify its origin, content and link to the specific mobility. In particular, the following may be considered sufficient evidence: the original document bearing the handwritten signature of an authorised person and the stamp of the receiving organisation, a document with a verifiable electronic signature or a scan sent directly from the institutional e-mail address of the receiving organisation to the institutional address designated by the organisation.
A Confirmation submitted only by the participant in electronic form may be rejected by the organisation as insufficient evidence if its origin from the receiving organisation cannot be verified or if it does not contain the information necessary to verify the actual course of the mobility.
If the participant does not submit the Confirmation in a verifiable form immediately after return, the participant is required to obtain it subsequently in a manner accepted by the organisation.
9.3     After return, the participant is required to submit the documents necessary for the settlement of the business trip and for verification of entitlement to support from the Erasmus+ EU source under this Agreement, the travel order, the internal regulations of the organisation and the Erasmus+ Programme rules. An overview of the basic documents is set out in the table below.
9.4     If the participant does not submit the required documents or does not provide the necessary cooperation, the organisation shall proceed in accordance with Article 6 of this Agreement.
	Document
	Required form

	Confirmation of Erasmus+ Staff Mobility / Teaching / Training Activity
	verifiable document: original with the handwritten signature of an authorised person and the stamp of the receiving organisation, verifiable electronic signature or scan sent directly from the institutional e-mail address of the receiving organisation to the institutional address designated by the organisation

	EU Survey
	online submission within 30 calendar days of the invitation

	Settlement of the travel order
	according to USB rules, usually within 10 working days

	Documents relating to the mode of travel, green travel, private vehicle or car-sharing
	in particular tickets or other relevant travel documents submitted for the settlement of the travel order; where applicable, further documentation necessary to assess the eligibility of support under the Erasmus+ Programme rules and the travel order

	Insurance documents
	Annex 2 – Declaration and evidence of insurance cover for the duration of the international business trip; always submitted before the start of the mobility in accordance with Article 7 of this Agreement


ARTICLE 10 – ETHICS AND VALUES
10.1  	Mobility must be carried out in accordance with the highest ethical standards and the applicable EU, international and national law.
10.2   The parties commit to and shall ensure respect for basic EU values, such as respect for human dignity, freedom, democracy, equality, the rule of law and human rights, including the rights of persons belonging to minorities.
10.3    If the participant breaches any of their obligations under this Article, the financial support may be reduced or not paid at all.
ARTICLE 11 – DATA PROTECTION
11.1   	The processing of all personal data in the context of this Agreement shall be under the responsibility of the data controller indicated in the privacy statement in accordance with the applicable data protection legislation, in particular Regulation 2018/1725 and the related national data protection laws and for the purposes set out in the privacy statement available at https://ec.europa.eu/erasmus-esc-personal-data. 
11.2   Such data shall be processed solely in connection with the implementation of the Agreement and follow-up activities in accordance with the subject matter of this Agreement by the sending organisation, the National Agency and the European Commission, without prejudice to the possibility of passing the data to the bodies responsible for monitoring and audit in accordance with EU legislation (the European Court of Auditors or the European Anti-Fraud Office (OLAF)).
11.3   	The participant may, on written request, gain access to their personal data and correct any information that is inaccurate or incomplete. Any questions concerning the processing of their personal data should be addressed to the sending organisation and/or the National Agency. The participant may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor, where the use of the data by the European Commission is concerned.
ARTICLE 12 – SUSPENSION OF THE AGREEMENT
12.1   	The Agreement may be suspended at the request of the participant or the organisation if an exceptional situation occurs, in particular force majeure (see Article 16), which would make implementation of the action impossible or excessively difficult. Suspension of the Agreement shall take effect on the date agreed by both parties in the written notification. The Agreement may subsequently be resumed.
12.2   Either party may suspend the Agreement at any time if the other party has committed, or is reasonably suspected of having committed:
a) substantial errors, irregularities or fraud; or
b) a serious breach of obligations under this Agreement or during the grant award procedure, including improper implementation of the action, non-compliance with the conditions of the call, submission of false information, failure to provide required information, breach of ethical or security rules, where applicable, etc.
12.3   	As soon as the circumstances allow implementation to be resumed, the parties must immediately agree on the date of resumption, which shall be one day after the end date of the suspension of the Agreement.
12.4   During the suspension, no financial support shall be paid to the participant.
12.5   	The participant shall not be entitled to claim damages from the organisation on account of the suspension of the Agreement.
12.6   	Suspension of the grant is without prejudice to the organisation’s right to terminate the Agreement (see Article 13).
ARTICLE 13 – TERMINATION OF THE AGREEMENT
13.1  	This Agreement may be terminated by either party if exceptional circumstances make its implementation impossible or excessively burdensome.
13.2  	In the event of such termination, the participant shall be entitled to receive at least the amount of financial support corresponding to the actual duration of the activity period, provided that the conditions of the Erasmus+ Programme and this Agreement are met. Any remaining funds must be repaid by the participant.
13.3   In the event of a serious breach of obligations or if either party has committed irregularities, fraud, corruption, or is involved in a criminal organisation, money laundering, terrorism-related offences, including terrorist financing, child labour or trafficking in human beings, the other party may terminate the Agreement by formal notification.
13.4   The organisation reserves the right to initiate recovery of funds through legal proceedings if the participant does not voluntarily repay the requested and duly justified amount within the deadline communicated to them by registered letter.
13.5  	Termination must be formally notified and shall take effect on the date indicated in the notification as the ‘termination date’.
13.6   The participant shall not be entitled to claim damages from the organisation on account of the termination of the Agreement.
ARTICLE 14 – CHECKS AND AUDITS
14.1   	The parties undertake to provide any detailed information requested by the European Commission, the Czech National Agency or any other external body authorised by the European Commission or the Czech National Agency to check the proper implementation of the mobility and the provisions of this Agreement.
14.2   Any findings relating to the Agreement may lead to further measures under Article 6 or to further legal action under the applicable national law.
14.3   The participant is required to provide the organisation with reasonable cooperation in connection with any check, audit or supplementation of documentation relating to the mobility, in particular where supporting documents are requested by the organisation, the National Agency, the European Commission or another authorised control body. This obligation also applies to providing evidence of facts relevant to the amount of support, eligibility of costs, fulfilment of the mobility conditions, settlement of the business trip and insurance.
ARTICLE 15 – DAMAGES
15.1   	Each party to this Agreement shall release the other party from any civil liability for damage suffered by it or by its staff as a result of performance of this Agreement, provided that such damage is not the result of serious and intentional misconduct by the other party or its staff.
15.2   	The Czech National Agency, the European Commission and their staff shall not be held liable in the event of any claim under this Agreement relating to any damage caused during the implementation of the mobility period. Consequently, the Czech National Agency or the European Commission shall not entertain any request for indemnity or reimbursement accompanying such claim.
ARTICLE 16 – FORCE MAJEURE
16.1   	A party prevented by force majeure from fulfilling its obligations under this Agreement shall not be considered in breach of those obligations.
16.2    ‘Force majeure’ means any situation or event which:
· prevents either party from fulfilling its obligations under this Agreement;
· was unforeseeable, exceptional and beyond the control of the parties;
· was not due to error or negligence on the part of the parties or other participating entities involved in the action; and
· proves to be unavoidable despite exercising all due diligence.
16.3   	Any case of force majeure must be formally notified to the other party without delay, stating its nature, likely duration and foreseeable effects.
16.4   	The parties must immediately take all necessary measures to limit any damage caused by force majeure and make every effort to resume implementation of the action as soon as possible.
ARTICLE 17 – LAW APPLICABLE AND COMPETENT COURT
17.1    This Agreement shall be governed by the law of the Czech Republic.
17.2   The competent court determined in accordance with the applicable national law shall have sole jurisdiction to hear any disputes between the organisation and the participant concerning the interpretation, application or validity of this Agreement, if such dispute cannot be settled by agreement between the parties.
ARTICLE 18 – ENTRY INTO FORCE
18.1  This Agreement shall enter into force on the date on which it is signed by the last of the two parties.


SIGNATURES

For the participant                                                                              For the organisation
First name and family name                                                              Mgr. Kateřina Vinická
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Annex 2
Declaration and evidence of insurance cover for the duration of the international business trip


The participant confirms that they have been informed of the obligation to have travel insurance for the duration of the international business trip in accordance with Article 7 of this Agreement. The participant declares that they have read the insurance terms and conditions, the limits of insurance benefits, exclusions and the territorial and temporal scope of the insurance and that, to the best of their knowledge, they have insurance cover for the duration of the international business trip corresponding to the nature of the trip.
The insurance is arranged as follows:
	☐ through the USB / UNIQA framework insurance policy
I attach: ☐ a copy of the UNIQA insured person’s card and/or ☐ confirmation from USB, the faculty or unit that the trip is covered

	☐ through my own travel insurance
I attach: ☐ an insurance certificate / confirmation of insurance / insurance policy

	☐ through insurance arranged by the receiving institution
I attach: ☐ confirmation from the receiving institution that insurance has been arranged

	☐ through insurance linked to a payment or credit card
I attach: ☐ confirmation from the bank or insurer of the existence of insurance


The document submitted with this Annex serves to verify the existence of insurance cover. The document should show at least:
· the name of the insured person or other information enabling the cover to be linked to the participant,
· the period of validity or period of cover,
· the territorial validity or link to the international business trip concerned.
The participant acknowledges that the organisation uses the submitted documents solely to verify the existence of insurance cover and does not assume responsibility for the completeness, scope, exclusions, limits or overall adequacy of the insurance. If the submitted documents do not make it possible to verify the existence of insurance cover for the participant and the period of the international business trip, the organisation may require them to be supplemented before the start of the business trip.
Date: Click or tap here to enter a date.

Participant’s signature:


Annex 3
Overview of Erasmus+ support rates for staff mobility in the 2026 Call
This Annex is for information purposes and is intended to help the participant understand the method of calculating Erasmus+ support for staff mobility in the 2026 Call. The individual calculation of support set out in Article 3 of this Agreement, the Erasmus+ Programme rules applicable to the relevant call, the grant agreement with the National Agency and the approved project documentation shall always be decisive. In the event of any discrepancy, the Erasmus+ Programme rules and the individual calculation set out in this Agreement shall apply.
A. Subsistence costs for staff mobility within Programme Countries
Subsistence cost rates shall be applied according to the destination country and the number of days of physical mobility, or any approved travel days, where these are financed from the Erasmus+ EU source for the mobility concerned.
	Country group
	Up to the 14th day of activity
	From the 15th to the 60th day of activity

	Belgium, Denmark, Finland, France, Iceland, Ireland, Italy, Liechtenstein, Luxembourg, Germany, the Netherlands, Norway, Austria, Sweden
	153 EUR/day
	107.10 EUR/day

	Cyprus, Czechia, Estonia, Latvia, Malta, Portugal, Greece, Slovakia, Slovenia, Spain
	136 EUR/day
	95.20 EUR/day

	Bulgaria, Croatia, Hungary, Lithuania, Poland, Romania, Serbia, North Macedonia, Türkiye
	119 EUR/day
	83.30 EUR/day


B. Subsistence costs for staff mobility implemented as international KA131 mobility
International KA131 mobility is not a separate type of staff mobility. It is an implementation regime for a teaching assignment, training activity or combined staff mobility where the mobility takes place in a third country not associated to the Programme. Subsistence cost rates under this regime are determined according to the region of the destination country; the allocation of a specific country to a region is assessed in accordance with the Erasmus+ Programme rules for the 2026 Call.
	Region / country
	Up to the 14th day of activity
	From the 15th to the 60th day of activity

	Partner countries from Regions 13 and 14
	153 EUR/day
	107.10 EUR/day

	Partner countries from Regions 1–3 and 5–12
	190 EUR/day
	133 EUR/day


C. Travel costs according to distance band
Travel costs are determined according to the distance band established using the European Commission calculator from the place of the sending institution to the place of the receiving institution. For the purposes of this Agreement, the distance band and mode of travel stated in the individual calculation of support in Article 3 shall be decisive.
	Distance
	Green travel
	Non-green travel

	10–99 km
	56 EUR
	28 EUR

	100–499 km
	285 EUR
	211 EUR

	500–1 999 km
	417 EUR
	309 EUR

	2 000–2 999 km
	535 EUR
	395 EUR

	3 000–3 999 km
	785 EUR
	580 EUR

	4 000–7 999 km
	1 188 EUR
	1 188 EUR

	8,000 km or more
	1 735 EUR
	1 735 EUR


D. Green travel
Green travel means travel carried out by sustainable means of transport to the extent required by the Erasmus+ Programme rules. For the 2026 Call, it is sufficient that at least half of the return journey is carried out by sustainable means of transport. Sustainable means of transport include in particular train, bus, bicycle, walking and car-sharing; travel by boat may be considered green travel if combined with other low-emission means of transport.
For staff mobility, fulfilment of the conditions for green travel is usually evidenced by documents submitted for the settlement of the travel order; details concerning evidence, recalculation of support and any repayment are laid down in Article 3.9 of this Agreement.
E. Travel days
For staff mobility, additional travel days may be eligible under the Erasmus+ Programme rules. For non-green travel, up to 2 travel days may usually be financed (1 day before the start of the mobility and 1 day after the end of the mobility); for green travel, up to 6 travel days may be financed. However, funding of travel days from the Erasmus+ EU source or from the central source of USB is not automatic and shall apply only where those days are expressly stated in the individual calculation of support in Article 3 of this Agreement. If travel days are not covered under this Agreement, their possible reimbursement as part of travel allowances may be handled from another source of the faculty, unit, organisation or project approved in advance, in accordance with the approved travel order and the internal regulations of the organisation.
F. Exceptional costs for expensive travel
Exceptional costs for expensive travel may be awarded as support based on real costs, up to 80% of the total eligible costs, if the standard unit contribution for travel does not cover at least 70% of the travel costs and the conditions are duly justified and approved in accordance with the Erasmus+ Programme rules.
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