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EXIT FORM
	Employee's first and last name:  

	Constituent part of USB – workplace: Rectorate                                        
	Personal number:  

	Username (IDM username):
	End of employment as of: 


SETTLEMENT OF OBLIGATIONS
	  Workplace – line 
 return of items/cancellation of access
	Responsible person at the workplace or their representative

	
	Name and surname
	Signature
	Date

	Employee's workplace 
Head of department
 Work tools and access
	
	
	

	CIT – HelpDesk – tel. 2085
 Cancellation of access to IS JU and e-mail

T-mobile – tel. 2111
 use of private services
(Check cancellation if the service was used)
	Ing. Jan Marek
	
	

	· 
	Invoice No:

Ing. Jan Marek
	
	

	AL – reception/information desk 
tel. 6666
  books  
	

	
	

	Records Management and Archives Office
tel. 2037 stamps
	 Monika Dvořáková
	
	

	Building Management and Maintenance Office
tel. 2135
 (If a key or code were issued)
	Bc. Miroslav Hromada
	
	

	Asset Records Office
tel. 2062 
 Handover inventory
	Ing. Dominika Švecová
	
	

	Operational Accounting Office
tel. 2045, 2138 
 Financial liabilities, meal vouchers
	Vladislava Klimešová
Jana Janáková
	
	

	Economic Division
tel. 2035
 Bank payment card
(only in the case of a company card)
	Ing. Zdeňka Večerková
	
	

	Payroll Accounting Office
tel. 2040
 Receivables from employees
	Jana Novotná
	
	

	Human Resources Office
– tel. 2031, 2079
 Employee ID card

(foreigners with temporary residence in CR)
 VZP card
	Naděžda Kuršová
Mgr. Bc. Tereza Bušková
	
	



An employee who terminates their employment relationship shall submit this completed and confirmed exit form to the human resources office of their constituent part of USB.


Date and signature of employee ……………………….……. 
		University of South Bohemia in České Budějovice 
Human Resources Office
Branišovská 1645/31a 
CZ – 370 05 České Budějovice

	Contact person: Naděžda Kuršová
               Mgr. Bc. Tereza Bušková
               T/  +420 389 032 031
                     +420 389 032 079
               E/  personalni@jcu.cz
                     www.jcu.cz
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